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 ‘Keeping  Children  Safe  in  Education’  and  take  any  concerns  seriously.  Confidentiality 
 must  not  be  promised  to  the  student/pupil  or  parent/carer  however  reassurance  should 
 be  given that the information will be treated sensitively. 

 3.5.  If  an  employee  has  any  doubt  about  the  storage  or  sharing  of  information  they  must  seek 
 guidance  from  the  Designated  Safeguarding  Lead  and/or  the  Data  Protection 
 Lead/Officer.  Any  media  or  legal  enquiries  must  be  passed  immediately  to  the 
 Headteacher.  Employees  must  not  contact  any  media  unless  specifically  authorised  to 
 do  so.  Any  inappropriate  disclosure  of  personal  data  will  be  managed  in  ac



 and  not  considered  to  be  discriminatory.  Staff  who  dress  or  appear  in  a  manner  which  may 
 be  considered  as  inappropriate  could  be  subject  to  allegati  ons  of  misconduct  that  may  lead 
 





 8. Social Contact and Social Networking 

 8.1.  All  communication  and  particularly  communications  between  children  and  adults,  by 
 whatever  method,  should  take  place  within  clear  and  explicit  professional  boundaries.  This 
 includes  the  wider  use  of  technology  such  as  mobile  phones,  text  messaging,  e-mails, 
 digital  cameras,  videos,  web-cams,  social  networking  websites,  chat  rooms,  forums,  blogs, 
 apps  such  as  Whatsapp,  gaming  sites,  digital  cameras,  videos,  web-cams  and  other 
 handheld  devices.  Adults  should  not  share  any  personal  information  with  a  child  or  young 
 person  and  they  should  not  request,  or  respond  to,  any  personal  information  from  the  child 
 or  young  person,  other  than  that  which  might  be  appropriate  as  part  of  their  professional 
 role.  They  should  ensure  that  all  communications  are  transparent  and  avoid  any 
 communication that could be interpreted as ‘grooming’ behaviour. 

 8.2.  Staff  must  not  give  their  personal  contact  details  such  as  home/mobile  phone  number; 
 home  or  personal  email  address  or  social  networking  details  to  students/pupils  unless  the 
 need  to  do  so  is  agreed  in  writing  with  the  Headteacher.  If,  for  example,  a  student/pupil 
 attempts  to  locate  an  adult’s  personal  contact  details  and  attempts  to  contact  or 
 correspond  with  them,  the  adult  should  not  respond  and  must  report  the  matter  to  the 
 Headteacher. 

 8.3.  With  the  exception  of  LinkedIn,  staff  are  advised  not  to  identify  themselves  as  an  employee 
 of  WAT  on  any  personal  social  media  pages.  It  is  recommended  that  adults  er . 

  

 f 

   not 
 

t

 

 

     T



 which  could give rise to concern; 

 ●  of any requests or arrangements where parents/carers wish to use their 
 services  outside of the workplace e.g. babysitting, tutoring. 

 8.7  Staff  should  always  obtain  approval  for  any  planned  social  contact  with  students/pupils  or 
 parents/carers  with  the  Headteacher,  for  example  when  it  is  part  of  a  reward  scheme.  If  a 
 parent/carer  seeks  to  establish  social  contact,  or  if  this  occurs  coincidentally,  the  employee 
 should  exercise  his  or  her  professional  judgment  and  should  ensure  that  all 
 communications are transparent and open to scrutiny. 

 8.8  Some  employees  may,  as  part  of  their  professional  role,  be  required  to  support  a  parent  or 
 carer.  If  that  person  comes  to  depend  upon  the  employee  or  seeks  support  outside  of  their 
 professional  role  this  should  be  discussed  with  the  Headteacher  and  where  necessary 
 referrals mad 8 as
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 must  follow any instructions subsequently given. 

 17.2.  At  all  times  employees  are  personally  responsible  for  making  sure  that  their 
 consumption  of  alcohol  does  not  in  any  way  conflict  with  their  responsibilities  at  work  or 
 conditions  of  employment.  Employees  must  have  regard  to  the  law  and  in  respect  of 
 recreational drug  use. 

 17.3.  Any  employee  suffering  from  drug  or  alcohol  dependency  should  declare  such 
 dependency  and  the  Trust  will  subsequently  provide  reasonable  assistance,  treating 
 absences for treatment and /or rehabilitation as any other sickness absence. 

 18. Staff training and awareness 

 18.1  The  Trust  shall  ensure  that  all  staff  receive  the  relevant  training,  advice,  guidance  and 
 support  required  to  work  within  a  school  environment  and  to  fulfill  their  job  role  and 
 responsibilities.  It  is  a  requirement  that  all  staff  follow  the  Trust/Academy  policies  and 
 participate  in  appropriate  and  relevant  staff  training  and  development.  Staff  should  always 
 keep  abreast  of  policy  and  best  practice  in  relation  to  keeping  children  safe  and  pay  close 
 attention to information shared by the Trust. 

 19 Dignity and Equality at Work 

 19.1  The  WAT  Board  of  Directors  and  Local  Advisory  Body  me  mbers  wishes  to  create  an 
 environment where all employees are treated with dignity and respect and are committed 
 to  achieving  equality  of  choice  as  an  employer  of  people,  provider  of  services,  educator 
 and  community  leader.  All  employees  are  expected  to  adopt  the  Trust’s  vision  of  equality 
 of  opportunity  and  ensure  that  Policies  and  Procedures  are  adhered  to  at  all  times.  All 
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 22 Health & Safety 

 22.1  Employees  also  have  a  duty  to  familiarise  themselves  with  all  the  safety  regulations  that 
 apply  to  their  job  and  the  area  in  which  they  work.  Full  details  are  provided  in  the  Health 
 and Safety and Educational Visit Policies. 


